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T2 corporation clients will require the following to complete their corporate returns:  

 Incorporation certificate with incorporation date, company name, and provincial/
 federal serial number 
 Did the share structure or company name change since the last filing date?
 Full names and social insurance numbers of owners, with share structure 
 Set of financial statements, including balance sheet, profit/loss statement, and trial balance 
 Copy of last Annual Return (T2) filed with notice of assessment. If you don’t have this,
 you can call 1-800-959-5525 and CRA will send it to you. 
 Year end date with years you will be filing with us.
 Type of corporation. 
 Business numbers. Please indicate whether you need payroll and GST done. 
 Bank statements, including cheque stubs and cancelled cheques 
 Bank reconciliations if completed
 Investment statements 
 Aging summary of accounts payable and receivable 
 A list of bad debts 
 Inventory list for end of period
 List of prepaid expenses
 Details of any fixed assets leased or purchased during the year 
 Credit card statements
 A list of corporate expenses paid personally by shareholders that have not been reimbursed 
 Business number/payroll number (if applicable) 
 Compensation methods: Did you pay salary, bonus, dividends, etc.? 
 Source deductions PD7A 
 HST / GST returns and statements for the period
 WCB returns and statements
 Corporate income tax installments 
 Details of loans payable and receivable, amortization schedule and loan statement
 Details of dividends declared, if any
  Home office expense detail 
 Electronic accounting file (accountants’ copy, if applicable), preferably in Excel format 
 Anything else you feel we should know about, such as correspondence from the government,
 etc., or requirement for refinancing.

Please also have the following available. We will not require these documents at first, but you may
be asked for them later. 


